[Letter Pad]

Date:
 
The Manager 
Prime Bank Ltd.
Banani Branch,
House # 62, Block # E, Kemal Ataturk Avenue, 
Banani, Dhaka-1213.

Subject: Application for Encashment of inward remittance of USD………...
Dear Sir,
We are BANGLADESH NAXIS CO., LTD. maintain a current account (A/C no…………………………..……………………) with your bank in the name of BANGLADESH NAXIS CO., LTD. Our Head Office sends a remittance of USD         from Japan as operational expense of Bangladesh Liaison Office. 

Details of sender information are as follow:
	Name of Bank:
	

	Applicant name:
	

	Address of Applicant:
	

	Date of sent:
	

	Amount:
	



Please encash this remittance and credit to our account (A/C no.-………………..………………...) and issue us an encashment certificate for fulfill regulatory requirement. We will be highly obliged if you kindly take step in your earliest convenience.
Thanking you,


_______________
Chan Chi Wa 
Director (CFO), Signatory of Account
BANGLADESH NAXIS CO., LTD.

