














P‚ovšÍ wb®úwË dig / FINAL SETTLEMENT FORM

	bvg (Name)
	†gvt ZvwiKzj nvmvb †PŠayix

	AvBwW bs (ID. No.) 
	

	c`we (Designation)
	g¨v‡bRvi

	‡mKkb (Section)
	BÝ‡cKkb I ‡Wwjfvix

	wefvM (Department)
	BÝ‡cKkb I ‡Wwjfvix

	cÖ`v‡bi ZvwiL (Payment Date)
	22/04/2025Bs



PvKzwi n‡Z Ae¨vnwZ / Aemv‡bi aib / Nature of Separation t  cÖ‡hvR¨ †ÿ‡Î wUK (√) wPý w`b  (†h‡Kvb GKwU N‡i)
	#
	PvKzwi n‡Z Ae¨vnwZ / Aemv‡bi aib
	wUK wPý w`b
	e¨vL¨v / ÿwZc~i‡bi cwigvb 

	1/K
	kÖwgK KZ©„K PvKzw`i‡Z B¯Ídv / Resignation (†bvwUk mnKv‡i / With Notice)
(aviv- 27/1 > 2006) 

	

	5-10 eQi n‡j t cÖwZ m¤ú~Y© eQ‡ii Rb¨ 14 w`‡bi gRywi ÿwZc~ib cv‡eb| (aviv- 27/4K-L > 2006)

	
	
	
	10-Z`~a© t cÖwZ m¤ú~Y© eQ‡ii Rb¨ 30 w`‡bi gRywi ÿwZc~ib cv‡eb| (aviv- 27/4K-L > 2006)

	1/L
	kÖwgK KZ©„K PvKzwi‡Z B¯Ídv  / Resignation (†bvwUk e¨wZZ / Without Notice)
- 60 w`‡bi g~j gRywi / †bvwUk †gqv‡`i Rb¨ gR~wii mgcwigvb A_© gvwjK‡K cÖ`vb‡hvM¨| (aviv- 27/3 > 2006) - we`ª t gvwjK ev Da©Zb KZ…©cÿ, we‡kl we‡ePbvq cÖwZôv‡bi Good Practice Gi Ask wn‡m‡e †bvwUk †gqv‡`i A_© gIKzd K‡i w`‡Z cv‡ib|
	
	5-10 eQi n‡j t cÖwZ m¤ú~Y© eQ‡ii Rb¨ 14 w`‡bi gRywi ÿwZc~ib cv‡eb| (aviv- 27/4K-L > 2006)

	
	
	
	10-Z`~a© t cÖwZ m¤ú~Y© eQ‡ii Rb¨ 30 w`‡bi gRywi ÿwZc~ib cv‡eb|  (aviv- 27/4K-L > 2006)

	2
	Uvwg©‡bkb / Termination
ïaygvÎ ¯’vqx  kÖwg‡Ki †ÿ‡Î gvwjK KZ…©K †bvwUk cÖ`vb Kiv bv n‡j 120 w`‡bi gRywi| 
(aviv- 26/1/K, 26/3 > 2006)
	

	AwZwi³ myweav wn‡m‡e cÖwZ m¤ú~Y© eQ‡ii Rb¨ 30 w`‡bi gRywi ÿwZc~ib cv‡eb|  (aviv- 26/4 >2006)

	3/K
	eiLv¯Í / Dismissal
aviv 23/4/K-T (2013) Gi Aaxb Am`vPi‡Yi Aciv‡a †`vlx mve¯’¨ n‡j|
(aviv 23/4/L I Q e¨vwZZ > 2013)
	

	cÖwZ m¤ú~Y© eQ‡ii Rb¨ 15 w`‡bi gRywi ÿwZc~ib cv‡eb|
(aviv 23/3 > 2013)

	3/L
	eiLv¯Í / Dismissal
aviv 23/4/L I Q Gi Aaxb Am`vPi‡Yi Aciv‡a †`vlx mve¯’¨ n‡j|
	
	‡Kvb ÿwZc~ib cv‡eb bv, Z‡e A‡fvMK…Z AwR©Z QzwU + cÖwf‡W›U dv‡Û kÖwg‡Ki Ask h_vwbq‡g cv‡eb| (aviv 23/3 > 2013)

	4
	AcmviY / Removal
eiLv‡¯Íi cwie‡Z© we‡kl Ae¯’vi cwi‡cÖwÿ‡Z Acmvib Kiv hv‡e| 
(aviv 23/2/K > 2006)
	
	cÖwZ m¤ú~Y© eQ‡ii Rb¨ 15 w`‡bi gRywi ÿwZc~ib cv‡eb| 
(aviv 23/3 > 2013)

	5
	wWmPvR© / Discharge
kvixwiK ev gvbwmK AÿgZv ev Ae¨vnZ fMœ ¯^v‡¯’¨i Kvi‡b PvKzwi n‡Z wWmPvR© Kiv hv‡e| (aviv 22/1 > 2006)|
	
	cÖwZ m¤ú~Y© eQ‡ii Rb¨ 30 w`‡bi gRywi ÿwZc~ib cv‡eb| 
(aviv 22/2 > 2006)

	6
	Aemi / Retirement
‡Kvb kÖwg‡Ki eqm 60 ermi (2013 ms‡kvabx Abyhvqx) c~Y© n‡j PvKzwi n‡Z ¯^vfvweK Aemi MÖnb Ki‡eb| (aviv 28/1 >2006)
Aemi MÖnbKvix‡K KZ…©cÿ Dchy³ g‡b Ki‡j cieZx©‡Z Pzw³wfwËK wb‡qvM w`‡Z cvi‡eb| (aviv 28/4 >2006)
	
	cÖwZ m¤ú~Y© eQ‡ii Rb¨ 30 w`‡bi gRywi ÿwZc~ib cv‡eb| 
(aviv- 28/3 >2006 Ges aviv- 26/4 >2006)

	7
	g„Zy¨ RwbZ myweav / Death Benefit (aviv 19 > 2013)
	
	¯^vfvweK g„Zz¨i †ÿ‡Î- cÖwZ ú~Y© eQi ev Dnvi 6 gv‡mi AwaK mgq PvKzwii Rb¨ 30 w`‡bi gRywi ÿwZc~ib cv‡eb|
Kg©Kvjxb `~N©Ubvi Kvi‡Y cieZ©x‡Z g„Zz¨i †ÿ‡Î-  45 w`‡bi gRywi A_ev MÖvPzBwU hvnv AwaK n‡e| (aviv 19 > 2013)

	8
	QuvUvB / Retrenchment
‡Kvb kÖwgK‡K cÖ‡qvRb AwZwi³Zvi Kvi‡b QuvUvB Kiv hv‡e|    (aviv 20/1 > 2006) 
G‡ÿ‡Î me©‡kl wbhy³ kÖwgK‡K me©cÖ_g QuvUvB Ki‡Z n‡e|      (aviv 20/4 > 2006)
	
	cÖ‡Z¨K eQi PvKzwii Rb¨ 30 w`‡bi gRywi A_ev MÖvPzBwU hvnv AwaK n‡e cÖ`vb Ki‡Z n‡e| (aviv 20/2/M  > 2006)
PvKzwii ¯’vqxZ¡ Kvj 1 eQ‡ii †ekx n‡j 1 gv‡mi †bvwUk A_ev †bvwU‡ki cwie‡Z© 1 gv‡mi gRyix cÖ`vb Ki‡Z n‡e|  (aviv 20/2/K >2006)







gRywi Mbbv t
	1
	me©‡kl gvwmK †gvU gRywi / Last Monthly Gross Salary
	UvKv =1,14,000
BDT 114,000

	2
	me©‡kl gvwmK †gvU gRywi Abyhvqx 1 w`‡bi ‡gvU gRywi (me©‡kl ‡gvU gRywi / 30)
1 day’s Gross salary according to the last month’s salary (Last Gross salary30)
	UvKv = 3800
BDT 3800

	3
	me©‡kl gvwmK g~j gRywi / Last Monthly Basic Salary
	UvKv = 68,400
BDT 68400

	4
	me©‡kl gvwmK g~j gRywi Abyhvqx 1 w`‡bi g~j gRywi (me©‡kl g~j gRywi / 30)
1 day’s basic salary according to the last month’s salary (Last basic salary30)
	UvKv = 2,280
BDT 2,280



ZvwiL I w`b Mbbv t
	1
	Ae¨vnwZ cÖ`v‡bi ZvwiL / Date of Resign
	15/04/2025 Bs
Date 15/04/2025

	2
	Ae¨vnwZ Kvh©K‡ii ZvwiL / Effective Date of Resign
	15/04/2025 Bs
Date 15/04/2025

	3
	PvKzwi‡Z †hvM`v‡bi ZvwiL / Date of Joining
	07/06/2020 Bs
Date 07/06/2020

	4
	PvKzwii ¯’vqxZ¡ Kvj / Duration of Service
cÖ‡hvR¨ ‡ÿ‡Î 240 w`b = 1 eQi Ges 120 = 6 gvm ai‡Z n‡e
(365 ev 366 w`b n‡Z ïaygvÎ webv AbygwZ‡Z Abycw¯’wZi w`b¸wj ev` hv‡e)- (aviv 14/2/K-N > 2006)
	  04 eQi 10 gvm 08 w`b

	5
	A‡fvMK…Z AwR©Z QzwU / Un-availed Earn Leave
(kÖwg‡Ki Kv‡R Dcw¯’wZi  w`b¸wj‡K 18 w`‡q fvM Ki‡Z n‡e)- (wewa 107/1 2015)PzovšÍ wb®úwËKiY wnmve

	-- w`b


                                                                      

Final Settlement



K) gvwjK KZ…©K cÖ‡`q / Payable by the Employer t
	1
	PjwZ gv‡mi †eZb / Current Month’s Salary                         
(UvKv 3800 X  30  w`b)
me©‡kl gvwmK ‡gvU gRywi Abyhvqx 1 w`‡bi gRywi wbY©q Ki‡Z n‡e|  [me©‡kl ‡gvU gRywi/30] [16 gvP© -2024 †_‡K 15 এপ্রিল©-2025 Bs gv‡mi †eZb ]
	UvKv = 1,14,000/-
BDT 114,000

	2
	PjwZ gv‡mi Ifvi UvBg- IwU / Current Month’s OT
(gyj gRywi UvKv 2,280 / 208) X 2 X (IwU AvIqvi ………--… N›Uv)
	UvKv = --/-

	3
	A‡fvMK…Z AwR©Z QzwU/ Un-availed Earn Leave  w`‡bi wewbg‡q  (UvKv  X w`b)
aviv 14/3 > 2006 Abyhvqx 19, 20,22,23, 26 I 27 avivq mKj cÖKvi gRywi Mbbvi †ÿ‡Î cÖ‡hvR¨ n‡e) Ges aviv 119/1 > 2006 Abyhvqx c~e©eZx gv‡mi w`‡bi wnmve K‡i 1 w`‡bi gRywi wbY©q Ki‡Z n‡e|
we`ª t AwR©Z QzwUi UvKv me©‡kl gvwmK g~j gRywi (Basic Wages) Abyhvqx cÖ`vb‡hvM¨, Z‡e gvwjK ev Da©Zb KZ…©cÿ cÖwZôv‡bi Good Practice Gi Ask wn‡m‡e AwR©Z QzwUi UvKv ‡gvU gRywi (Gross Wages) Abyhvqx cÖ`vb Ki‡Z cvi‡eb| (... X ........)
	UvKv = --/-

	4
	mvwf©m †ewbwdU / Service Benefit 
ÿwZc~ib t cÖwZ eQ‡ii / m¤ú~Y© eQ‡ii Rb¨ …30……  w`‡bi gRywi  (UvKv 2,280 X  150  w`b)
MÖvPzBwU   t cÖwZ eQ‡ii / m¤ú~Y© eQ‡ii Rb¨ ……………  w`‡bi gRywi      (UvKv …………… X ………… w`b)
we`ª t 1. ÿwZc~ib Ges MÖvPzBwUi g‡a¨  hvnv AwaK n‡e  Zv cÖ`vb Ki‡Z n‡e|
        2. me©‡kl gvwmK g~j gRywi Abyhvqx 1 w`‡bi gRywi wbY©q Ki‡Z n‡e| (me©‡kl g~j gRywi / 30)
	UvKv = 3,42,000/-
BDT 342,000

	5
	†bvwUk †gqv‡`i Rb¨ gRywii mgcwigvb A_© eve` / Notice Pay   (aviv- 26/3 > 2006) (UvKv 2,280 X  120… w`b)
	UvKv = 2,73,600/-
BDT 273,600

	6
	Ab¨vb¨ cvIbv (hw` _v‡K, D‡jøL Kiæb) Others Payment (if any) (AwZwi³ hvZvqZ fvZv 40 X 30)   
	UvKv= --/-

	
	‡gvU
	UvKv = 7,29,600/-    (A)
BDT 729,600


L) KZ©b / kÖwgK KZ…©K cÖ‡`q / Deduction / Payable by the Employee t
	1
	†bvwUk †gqv‡`i Rb¨ gRywii mgcwigvb A_© KZ©b eve` / Notice Pay   (aviv- 27/3 > 2006) 
	UvKv = 0

	2
	GWfvÝ / Acwi‡kvwaZ Fb (hw` _v‡K)  / Advance / Unpaid Lone 
	UvKv =0

	3
	WvBwbs wej  / Dining Bill
	UvKv =0

	4
	AwZwi³ †gvevBj wej / Excess Mobile Bill
	UvKv =0

	5
	Ab¨vb¨ (hw` _v‡K, D‡jøL Kiæb) / Others (Please mention, if any) 
	UvKv =0

	6
	÷v¤ú eve` KZ©b 
	UvKv =0 

	
	‡gvU
	UvKv = 0       (B)



	gvwjK KZ…©K kÖwgK‡K me©‡gvU cÖ‡`q A‡_©i cwigvb  (A - B ) 
	UvKv = 7,29,600/-   
BDT 729,600

	UvKv K_vq
	mvZ jvL EbwÎk nvRvi Qq kZ UvKv gvÎ



s

 GBP.Avi / Kgcøv‡qÝ                       	GKvD›Um Awdmvi / K¨vwkqvi		  Pxd- GKvD‡›U›U                  		 wW‡i±i-GBP.Avi               	   		                               	                         

Dc‡ivwjøwLZ Avgvi hveZxq cvIbvw` me©‡gvU  …….……  UvKv ey‡S ‡cjvg|  cÖwZôv‡bi Kv‡Q Avgvi Avi †Kvb †`bv-cvIbv bvB|wUcmwn (evg nv‡Zi e„×v½jxi Qvc) 

	kÖwgK/ Kg©Pvix/ Kg©KZ©vi ¯^vÿi
	

	kÖwgK/ Kg©Pvix/ Kg©KZ©vi c~b©bvg
	



