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05 December, 2019
The Director (Commercial)
Bangladesh Investment Development Authority 
Prime Minister's Office, 
Plot # E-6/B, Agargaon, 
Sher-E-Bangla Nagar, Dhaka 1207.

[bookmark: _GoBack]Attention: Assistant Director (Commercial)

Sub: Application for changing Current address in your database and issue us an amended permission letter.
Proposed Address: Ataturk Tower, Flat # 11/A (Lift # 10), 22 Kemal Ataturk Avenue, Banani, 
Dhaka-1213.                               
Dear Sir,
This is for your kind information that we hold permission of Bangladesh Investment Development Authority vide Ref No: 03.219.344.00.00.0000.2056.28102018 Date: 12 November 2018. For the better operational activities, we have recently changed our office to Ataturk Tower, Flat # 11/A (Lift # 10), 22 Kemal Ataturk Avenue, Banani, Dhaka-1213 in place of existing address: 07, Rupsha Tower, Flat 13/A 17, Banani, Banani Dhaka-1213.          
We are requesting you to kindly update our new address in your database and issue us an amended permission letter for running our Business activities authentically. We are enclosing all the relevant documents as a proof for the same.
We would be very thankful to you if you update the address in your database together with issuance an amended permission letter and also requesting you to maintain all the regulatory communication with new address so that we will not miss any information pertaining to security of our activities.
Thank you!
Yours sincerely,


_______________________________
Katsunori ABE
Country Manager
Enclosed: 
1. Certified true copy of Board Resolution.
2. Copy of existing permission letter of BIDA.
3. Copy of Deed of Lease.
Annexure:  

	Previous Address
	New address

	07, Rupsha Tower, Flat 13/A 17, Banani, Banani Dhaka-1213
	Ataturk Tower, Flat # 11/A (Lift # 10), 22 Kemal Ataturk Avenue, Banani, Dhaka-1213.   
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