Please add Liaison office letterhead with new address

Date: 
The Deputy Director
Foreign Ex. Investment Department
(Branch/Liaison Office Section)
Bangladesh Bank, Motijheel, Dhaka-1000

Through: Prime Bank Limited. Uttara Branch, House-15, Dhaka-Mymensingh Road, Sector-3, 
  Jashimuddin Avenue, Uttara, Dhaka.
                     
Subject: Application for changing current address in your database.
Dear Sir,
This is for your kind information that we hold permission from Bangladesh Bank vide Ref No: __________________ dated ___________. For better operational activities, we have recently changed the office address. We are requesting you kindly to update our new address in your database. We are enclosing herewith all the relevant documents as proof for the same.
We would be very thankful to you if you send us the relevant letter belonging to regular communication to our new address. We believe that you will take the necessary steps to update the address in your database. 
Yours sincerely,

________________________
HATAKEYAMA NAOHIDE 
Director 
KODAMA CORPORATION CO., LTD. 
(Bangladesh Liaison Office)


Enclosed: 
1. Certified true copy of Board Resolution.
1. Copy of amended BIDA permission letter. 
 
Annexure:

	[bookmark: _Hlk171956554]Previous Address
	New address

	House #20 (2F), Rd #18, Sector #03, Uttara Model Town, Uttara, Dhaka-1230, Bangladesh.

	House-01 (1st floor), Road-7, Sector-05, Uttara, Dhaka-1230, Bangladesh.






