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Dated:  15th June, 2021

Director (Registration & Incentive – Commercial)
Bangladesh Investment Development Authority (BIDA)
Prime Minister’s Office
Government of the People's Republic of Bangladesh, 
E-6/B Agargaon, Sher-e-Bangla Nagar,
Dhaka-1207.

Attention: Assistant Director (R&I- Commercial)

Subject:  Application to BIDA for Work Permit of Mr. KOTARO TAKEUCHI bearing Passport No. TK 6728665.

Dear Sir, 

We are pleased to submit herewith the following documents for BIDA Work Permit of Mr. KOTARO TAKEUCHI bearing Passport No. # TK 6728665.

1. Application in Company’s letterhead;
1. BIDA Permission Letter of Company;
1. Copy of Board Resolution;
1. [bookmark: _Hlk514600104]Copy of Passport with E-Visa arrival Stamp;
1. Copy of Appointment Letter;
1. Copy of Paper Clipping; 
1. Experience Certificate of applicant;
1. Copy of Academic Certificate of applicant;
1. Copy of Employees List;
1. Copy of Encashment Certificate; 
1. Copy of up to date Income Tax Clearance Certificate of the Company;
1. Specific Activities of the Company;
1. Visa Recommendation Letter from BIDA;
1. Passport Size Photograph;
1. Authorization Letter.

[bookmark: _GoBack]We will be grateful if you kindly accord permission from BIDA for Work Permit at your earliest convenience. 

Thanking you and with kindest regards,



	
_______________________
SHOYA SAWASAKI
Director
NICCA CHEMICAL CO., LTD. 
Bangladesh Liaison Office


